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Owners of valid well permits are required pursuant to Section 37-90-143 of the Colorado Revised
Statutes to file an update with the Colorado Division of Water Resources (DWR) regarding any
change of owner name and/or contact information. There is no filing fee to submit this form.

Filing a Change of Owner Name/Contact Information eForm is for contact information purposes
only. This action does not convey real property.

The well owner’s information associated with a well permit can be updated using an online filing
process. The online form, titled Change of Owner Name/Contact Information, is to be filed by the
well owner or the well owner’s attorney/authorized agent. (For submittal of Change of Owner
Name/Contact Information by title companies, see the C(Closing Service/Title Company
Requirements section of this document below.) This online filing process replaces the use of form
GWS-11 that was previously filed as a PDF or by mail. The GWS-11 form is no longer accepted, and
change of owner name/contact information requests must be filed online using the appropriate
form. You will need to know the well permit number to file a name change form. Well permit
records may be researched using the Colorado Division of Water Resource’s Well Permit Search tool.
See the Permit Search Tool User Guide for suggestions about using the search tool.

The online forms (and all other PDF forms) can be accessed from the Application eForm Dashboard.
You will need to create an account and log in to file an eForm online (for further details about
account creation and the sign in process, see the Setting Up An Account and Signing section
below). The Change of Owner Name/Contact Information online form appears on the Dashboard as
shown below:

Form Name Description

Use this form to update or change the well owner's (or other associated individuals)
contact information for a given permit. Do not use this form if you are a title company

representative filing on behalf of the well owner. Instead, use the Title Company -
Change of Owner Name/Contact Infermation eForm
Change of Owner Name/Contact o ) )
i . If the eForm is filed by someone other than the new well owner (or their attorney), a
nfarmation (for use by the well cowner or L . e . FILE
) letter of authorization must be uploaded with the eForm submittal. The well permit
the well owner's attorney/authorized ~ ) o . . ) OMLINE
. number must be known to file this form. Use the Well Permit Search Tool to identify
agent) ) i _ . .
- the correct permit number. See the Permit Search Tool User Guide for help searching
for permit numbers. Note - filing a Change of Owner Name/Contact Information form
is for contact information purposes ONLY. This action does not convey real property. For

additional assistance, submit questions using Ask DWR. (WP/DEB)

Do not use the above form if you are a Title Company representative filing a change of owner
name/contact information for a well in connection with a real estate transaction; please see the Closing

Questions can be submitted to Ask DWR or by visiting the DWR homepage.
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Service/Title Company Requirements section of this document and instead use the eForms specific to Title
Companies.

The owner’s name and contact information may only be updated for valid well permits. A
Change of Owner Name/Contact Information online form cannot be filed for expired or canceled
permits. Most residential well permits remain valid if evidence is provided to DWR to show that the
well was constructed by the well permit expiration date. In addition, most non-exempt well
permits (the permit number usually ends in a “F”) remain valid if evidence is provided to DWR to
show that the well was constructed and the pump was installed by the well permit expiration date.
If you are unsure of the status of a permit, please contact us. [t is the current well owner’s
responsibility to ensure all evidence of construction and/or pump installation is on file with DWR
and that the well is operating under a valid permit. If the permit status is expired but the well
was constructed by the permit expiration date, it may be possible in a few situations to reinstate
the permit - see Guideline 2017-01 for further guidance.

You can search for well permits using the Well Permit Search tool. See the Permit Search Tool User
Guide for help searching for permit numbers.

For wells not of record with the Colorado Division of Water Resources

For residential wells not of record with DWR, Colorado Revised Statutes § 38-30-102 requires an
application for a well permit to be submitted to DWR within 60 days of the closing of the sale of
residential real property, to register or permit those residential wells not of record with DWR.
While the statute ultimately requires the BUYER to complete and submit the application,
supporting documentation, and filing fee, the statute does not prevent the SELLER from doing so
prior to closing. In this circumstance, if a permit is issued in the SELLER’S name (the well is how of
record), the BUYER would then need to simply file a Change of Owner Name/Contact Information
online form to update the permit after closing.

Wells constructed and put to use prior to May 8, 1972: An application for Registration of
Existing Well (form GWS-12) may be submitted for residential wells constructed and put to
use prior to May 8, 1972, which have continued to be used for those same historical purposes
established prior to May 8, 1972. In some circumstances, a field inspection may be
conducted by the Division of Water Resources to verify the claims made by the applicant.

Wells constructed and put to use, or whose use changed or expanded on or after May 8,
1972: An application to permit an existing well may be submitted for residential wells
constructed after May 8, 1972 or for those wells where the use has changed or expanded
after May 8, 1972. Use the Residential Water Well Permit Application (form GWS-44) to
apply for a permit for an existing well. When applying for a permit for an existing well in
this situation, the Residential Water Well Permit Application must be accompanied by a

Questions can be submitted to Ask DWR or by visiting the DWR homepage.
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completed Post-Construction Well Inspection Report (GWS-68) if a Well Construction Report
(form GWS-31) is not available.

Applications submitted with the statutory fee and all supporting documentation must be evaluated
for compliance with all applicable statutes, rules, regulations, and policies before a determination
can be made if a well permit can be issued. Evaluation time typically takes 4-6 weeks. Issuance of
a well permit is not guaranteed. Additional information about form submittal and fees can be
found in the Form Submittal, Payment Options, & Fee Schedule

Closing Service/Title Company Requirements

If a person provides a closing service in connection with a residential real estate transaction, that
person (this is often a title company) is required to submit the name change information to DWR
within 60 days of closing. The online name change form described above is for use by the well
owner. If name change information is being filed by a title company, the title companies have their
own specific online forms they are required to use to update owner name and contact information
(the buyer does not need to file a separate name change form if the title company will be filing the
form). The Title Companies - Change of Owner Name/Contact Information online forms appear on
the eForm Dashboard as shown below:

Department:  All v Search...

Form Name Description

For use by title companies for filing 2 Change of Owner Mame / Contact Inform
L ) ) i ) connection with a real estate transaction. Note: Well owner information cannot
Title Companies - Change of Owner Name/Contact Information ) . . i )
have been expired, canceled, or abandoned; for Motices of Intent; or for applicz

additional assistance, submit questions using Ask DWR.,
L ) _ i ) For use by title companies for filing 2 Change of Owner Mame / Contact Inform
Title Companies - Change of Owner Name/Contact Information : o . ) .
- . ) ) transaction anly in situations where a valid well permit number for the well can
(valid Permit Mumber Mot Available) ) T .
questions using Ask DWR.

Title company forms are only for use by title companies, or others that provide a closing service in
connection with a residential real estate transaction. For further information on filing name
changes by title companies, see the Guide to Change of Owner Name for Title Companies.

Questions can be submitted to Ask DWR or by visiting the DWR homepage.
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Setting Up An Account and Signing In

Filing an online form requires that you have an account with the Division of Water Resources
(DWR). If you have not yet created an account with DWR, when you click on the “File Online”
button, you will see a message that indicates “Filing online forms requires for you to be logged in.
Would you like to login?” You will need to select “Yes” to this question to proceed.

Start a New Form

If the form you select is available to download, please email the completed form and any supplemental
documentation to DWRPermitsOnline@state.co.us, unless instructed otherwise in the form. For more information
on searching for forms, the payment process and more, see this Quick Start Guide.

To filter the form list, select a Department from the dropdown and/or enter text in the search box. Click the button or
the right side of the row to access the desired form.

Department:  Well Permitting hd WP Q

Form Name Description

Use this form to update or change the well owner's {or other associated individuals)
contact information for a given permit. Do not use this form if you are a title company

representative filing on behalf of the well owner. Instead, use the Title Company -
Change of Owner Name/Contact Information eForm

Change of Owner Name/Contact If the eForm is filed by someone other than the new well owner (or their attorney), a

Infarmation (for use by the well owner or letter of authorization must be uploaded with the eForm submittal. The well permit FILE
the well owner's attorney/authorized number must be known to file this form. Use the Well Permit Search Tool to identify OMLINE
agent) the correct permit number. See the Permit Search Tool User Guide for help searching

for permit numbers. Note - filing @ Change of Owner Name/Contact Information form
is for contact information purposes ONLY. This action does nof convey real property. For
additional assistance, submit questions using Ask DWR-Change of Owner Name.
(WP/DEB)

Login Required x

Filing online forms requires for you to be logged in. Would you like to login?

NO YES

You will next see a login screen and you will need to select “create new account” if you have not
yet created an account. If you have created an account, enter your email address and your
password to proceed.

Questions can be submitted to Ask DWR or by visiting the DWR homepage.
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joe-well owner@email.com Click on this
button to create
Joe Well Owner a user account.
123 Main Street
>

Ault co 80654
SRR RRR RS

™

I'm not a robot
reCAPTCHA
Privacy - Terms

Please verify that you are not a robot.

When you initially create a new account, you will receive a confirmation email. You need to click
on the link in the email to confirm your account before you can proceed using the online form.

From: <dnr_askDWR@state.co.us>
Date: Wed, Jun 22, 2022, 3:30 PM
Subject: Activate your DNR eForms account

To: <jueliowner@gmail com> Click this link in
the email to
confirm and
activate your

account.

After you have responded to the confirmation email, you can proceed to use the online form. If
your web browser has a pop-up blocker, you will get a notice that indicates “Warning: Pop-up
blocker Enabled - Could not open form. Please add this site to your exception list.” You will then
need to select “OK, Start Form” to proceed.

Click here to confirm your account

This is an automated message, please do not reply to this email

WARNING: Pop-up Blocker Enabled

Could not open form, please add this site to your exception list.

CANCEL OK, START FORM

Questions can be submitted to Ask DWR or by visiting the DWR homepage.
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Important! - When using the online form, if you receive a message the session has timed out, you
have been logged out, or if you are otherwise having difficulty filling the requested information in
the online form, it is recommended you select the “Stay Signed In” option when logging in. This
will typically resolve any “Time out” issues.

NOTE- Depending on the brower (and any
installed extensions) you may be using, if
you experience refreshing/flickering of

I: the eForm screen and are unable to fill in
the requested information, you may
resolve that issue by selecting the "Stay

E j Signed In" option.

FAQ

Who can file a Change of Owner Name/Contact Information form?

The well owner, the well owner’s attorney, or an authorized agent of the well owner can file the
name change form.

If an attorney is filing on behalf of their client, the attorney’s Bar Number and contact information
must be entered.

If an authorized agent is filing on behalf of another party, the agent must provide their contact
information and upload a letter of authorization, signed by the well owner.

Do | need to remove the prior owner when filing a name change?
Yes - use the “Remove” button to remove all parties that are no longer an owner of the well. The

prior owners’ information will still appear in the historical permit records, but the prior owner will
no longer be listed as a current owner once they have been “Removed”.

Questions can be submitted to Ask DWR or by visiting the DWR homepage.
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If I’'m adding a new owner, do | select “Edit” or “Add Owner”?

To add a new owner, select “Add Owner”. Select “Edit” only to change or update the contact
information for a currently listed owner (for example, to update a phone number or email
address).

What if | have a question while filling out the online form?

If you have questions, submit them to Ask DWR. If you include your Customer Reference Number in
your message, this will assist DWR staff in locating your form so we can respond to your question
quicker (even if you have not yet submitted the online form). The Reference Number is displayed
by the online form in the right corner of the screen (see the example below):

Form: Change of Owner Name/Contact Information (for use by the HELP
well owner or the well owner’s attorney/authorized agent)

customer reference number: 13018

Tell us about your...
Well Identification Well Information Slgna_tfjre _and
Certification

What happens after | file the online Name Change form?
You will receive an automated email confirming your submission. You can check the status of your

submission by logging into your eForms Dashboard. The Dashboard has three sections: 1) Start a
New Form; 2) Forms Requiring Your Attention; and 3) Pending and Completed Forms.

e

COLORADO

Division of Water Resources Welcome Click here to Logout

Department of Natural Resources

My Forms ADMIN CART & HELP

Forms Requiring Your Attention =

Pending and Completed 4+

Questions can be submitted to Ask DWR or by visiting the DWR homepage.
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Change of owner name forms can take several weeks (or months due to high volumes) for us to
process. Once the Name Change has been accepted, you will be notified via email with a copy of
the Name Change.

| filed a change of owner name form for my well permit, but the previous owner’s name is still
on the permit. Is this an issue?

Once we process your change of owner name form, the change will be reflected online in two
places: (1) Online at https://dwr.state.co.us/Tools/WellPermits/ under the “Applicant/Contact”
tab and (2) At the bottom of the permit action history in the document titled “Well Permit”.
However, note that the original permit applicant’s name will not be removed from the top of the
permit.

~ ‘WE" Permits

Overview Construction Data Permit History Applicant/Contact Imaged Documents

Permit Number 1- Receipt 0290902
Permit Category Residential WwDID
Permit Status Well Constructed

THIS PAGE IS NOT THE ACTUAL PERMIT

The information contained on this page is a summary of the permit file and may not reflect all details of the well permit. To view the actual permit, click here, or navigate to Imaged C

¥ Applicant/Contact

Contact Status

@active Ol
( 1 ) Start Date End Date Contact Type Contact
PERMIT HISTORY

06-26-2018 CHANGE IN OWNER NAME/MAILING ADDRESS.
(2 ) 06-26-2018 CHANGE IN OWNER NAME/MAILING ADDRESS.

Questions can be submitted to Ask DWR or by visiting the DWR homepage.
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Original Applicant’s name displayed at the top of the well permit:

COLORADO
Division of Water Resources

Department of Natural Resources

L OLM

WELL PERMIT NI
RECEIPT NUMBE

ORIGINAL PERMIT APPLICANT(S
Ron and Nancy Well Owner

The original applicant's name will
continue to appear here, even after a
name change has been accepted.

APPROVED WELL LOCATION
Water Division: 5 Water Distri
Designated Basin: N/A
Management District: N/A

County: MESA
Parcel Name: N/A
Physical Address: N/A

Section 34 Township 10.0 S Range

Well to be constructed on specified

Questions can be submitted to Ask DWR or by visiting the DWR homepage.
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